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Name

In this column, you enter the names of your variables (but no spaces are 
allowed). Each row identifies a single variable. Also, once you name your 
variable, the columns label in Data View will change. For example, while in 
Variable View, enter the word stats in the first cell of this column. Now click 
on the Data View tab at the bottom left. Notice that the label for Column 1 
has now changed from var to stats. Also notice that once you enter a name 
for your variable, the row is suddenly filled in with words and numbers. Do 
not worry; this is supposed to happen.

Type

This cell identifies the type of variable you are defining. When you click in 
the box, a small gray box with three dots appears. Click on the gray box 
and a dialog box appears, as shown in Figure P.3. By default, the variable 
type selected is numeric. This is because your variable will almost always be 
numeric, so we usually just leave this cell alone.

FIGURE P.2  The Variable View Page With 11 Columns

Each column allows you to label and characterize variables.

FIGURE P.3  Variable Type Dialog Box

The dialog box shown here appears by clicking the small gray box with three dots in the Type column. 
This allows you to define the type of variable being measured.


